
SAP Business Warehouse/Business Intelligence Reporting

FI Exercise 2 – Modifying a Basic Ad Hoc Query
Washington State HRMS Business 

Warehouse/Business Intelligence (BW/BI)

BW/BI Power User Workshop Materials

General Topics – BW/BI Power Users

BW/BI Power User Workshop –FI Exercise 2



FI Exercise 2:  Modifying a Basic Ad Hoc Query 

BW/BI Power User Workshop - FI Exercise 2 2

Saving a Query as a New Query

1. Open the Demo Basic FI Query Part 1 in 

BEx Query Designer.

2. Click the Query tab and select “Save 

As…”

3. Enter “Demo Basic FI Query Part 2” in 

the Description text box of the “Save 

Query As…” screen.

4. Enter “X1790_DEMOBASICFIQUERY2” in 

the Technical Name.

5. Click Save.

Result:   The “Save Query As…” screen will be 

displayed.
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Adding Filters

The Filter does not have a value at this 

time.  It must be restricted or a Variable 

must be added.  

1. Expand the AFRS Time 

Dimension.

2. Drag&Drop the In-Period  

Characteristic from the AFRS 

Time Dimension to the Filter 

section of the Query Designer.

Adding the above Filter will restrict 

the results of the ad hoc query based 

on the Filter value.
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Adding Variables

1. Right click “In-Period” in the Filter 

section.

2. Select “Restrict”

3. In the “Show” field use the dropdown 

arrow and select “Variable”.

4. Add the “In Period” Variable to the 

Chosen Selection side.

5. Click OK.

6. Add the variable to “Agency” the 

same way in the “Default Values” 

section
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Running the Ad Hoc Query

1. Click the Execute Query on the Web icon      

from the BEx Query Designer toolbar.

2. Enter report Variables.

3. Click OK.

If the “Connect to 

myhrms.wa.gov” is 

displayed, click “Cancel”

Once you click cancel, enter 

your userid/password in the 

HRMS Portal log on screen 

that is displayed.

AFRS Agency 179: 

Dept. of Enterprise 

Services
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Ad Hoc Query Results

Biennium Characteristic

Agency Characteristic

Object Characteristic

AFRS Dollars Key Figure

Sub-Object Free 

Characteristic
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Ad Hoc Query Results

Query Results with Sub-Object 

Free Characteristic

Drag&Drop “Sub-Object” 

from the Free 

Characteristics to the 

location you want it in 

the Rows section


